Texas ENA Bylaws, Policies and Procedure
Approval Process
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Form a small teamto  |——> Submitto the appropriate | 5| with the new date and signed by the
review and make board for approval. appropriate president. Submit the
recommended changes as Are there substantive document to the Texas State council
needed. . changes? ) (tx.president@state.ena.org) and
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Submit the proposed changes to National ENA Governance
(governance@ENA.org) for review before submitting to
membership.

National ENA Governance approves with or
without changes.
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Submit Bylaws to your membership for approval. Follow
your bylaws to comply with the notification timeline prior
to voting on revisions.
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Once the Bylaws are approved by the membership, a final copy with
the revision date and signed by the Chapter President will be

submitted to both Texas State council (tx.president@state.ena.org) and
National ENA Governance (governance@ena.org). for their records.

¢ Antitrust Policy « Investment Policy ¢ Whistleblower Policy
A A ¢ Conflict of Interest Policy « Record Retention Policy ¢ Social Media Policy
¢ Federal Tax ID Number Use Policy ¢ Code of Ethics Policy
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¢ STEPS TO SUBMITTING POLICIES FOR APPROVAL ¢

(This applies to State, Chapter and Committee Policies)
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Indicate the Policy was reviewed with the new date.
Submit document to Governance@ena.org and Texas
ENA Board for their records.
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Local Chapter Policy Texas ENA State Policy

Committee and operations
° ... policies are recommended by
'.‘ the originating committee and e E
approved by its members
before Board action.

Submit the proposed changes
@ to the Chapter Board for

review and final approval. Once the policy is approved by the
state board, submit the policy with
the new date. to Texas State council
(tx.president@state.ena.org) and

National ENA Governance

Submit committee and
operational polices to Texas ENA
Bylaws P&P Committee for review
and they will submit to Texas ENA
Board for final approval.

Once the policy is approved by
the chapter board, submit the
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@ National ENA Governance for (2overnance@ena.org). Approval

their records. Approval should should be reflected in the board
minutes and will posted on the

be reflected in the chapter _
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® REQUIRED POLICIES ®

¢ Antitrust Policy ¢ Investment Policy ¢ Whistleblower Policy
A A ¢ Conflict of Interest Policy n ¢ Record Retention Policy ¢ Social Media Policy
¢ Federal Tax ID Number Use Policy ¢ Reserves Policy e Code of Ethics Policy
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